RIFIS Updates
Activities

December 21, 2011

Some modifications have been made to the Activity tab in RIFIS to comply with the Standards and Medicaid.

Please use the protocol below to familiarize yourselves with the activities that need to be recorded for the
January 2012 census.
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[ se Inorder to report specific dates and occurances for the census, supervisors are
required to enter activities shown below. The documentation for codes and
definitions are updated on the RIFIS web page.

| pate |semice _______________ |Agency ______|Worker ___|umits|Status |

Child and Family Services of Guglielmo,

P . _
12/14/2011 Supervision Record Review Newport Barbara

1.00 Pending

Child and Family Services of Guglielmo,

12/14/2011 Supervisor Approval Date - SNCD 1.00 Complete

Newport Barbara
12/14/2011 Supe_r'.-lznr Approval Date - Family Child and Family Services of Guaglielmo, 1.00 Complets
Service Plan MNewport Earbara

Child and Family Services of

f21f 1 i
12/21/2011| Early Intervention Newport

Chase, Sheila 1.00 Pending

Remember: this code pre-existed and is located under Service Type "ErlyEdSpcEd” while the
3 "new" codes are located under Service Type "SerDel/lmp”
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Supervision Record Review = To record in RIFIS this reoccurring activity, indicate a begin date and end date that match
to reflect each date you are meeting. The start and end times should reflect the time the record was reviewed by the
Supervisor. Please see below:
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([t2riar2011 B B e B 8 & 2 add
Activity Datails
FCCp = ’EB— Location/FCCP Funding Within FCCE D
Ageney * child and Family Ser pezjlz  ©=e% of S=rvice Child and Family Services of Newpert CcuntD
Warkar # Guglielme, Barbara Payer Service contract & oet=it:
Status Pending | : : : - -
Py —— | Supervisars will leave this activity status pending in order to re-
Ty Ree— open the record to add reoccurring supervision dates & times.
Service SevDellmpld
|Supervi5i0r| Record Review
Unit Type Session

Supervisor Approval Date — SNCD: To record in RIFIS this activity will have a specific activity date that reflects when a
supervisor has reviewed, authorized and SIGNED a SNCD RIFIS Assessment (typically because the FSCC has marked the
status “pending” to alert a supervisor it is ready for their review and to mark status as “complete”. Indicate a begin date
and end date that match, a default time of 15 minutes, and status on this activity should be marked “complete”.(This is
NOT a reoccurring activity and will be READ ONLY after status is marked “complete”.)
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FCCP * |EB Location/FCCP Funding |Within ECCP

Agency Child and Family Ser r-=i- ~/2== = S=ris= |Child and Family Ser

Warker * |Guyliclmu, Barbara Payer |Service Lontract Uetails

Statuz |complete

Aclivily Servives This is not & renceirring activity, therefore

Sarvics |serpevimpos supervisors will mark complete after indicating above
[Superviser Approval Date - SNCD lhe dale & lime dulhwrizalion of he SNCD occuned.
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Supervisor Approval Date — Family Service Plan: To record in RIFIS this activity will have a specific activity date that
reflects when a supervisor has reviewed, authorized and SIGNED a Family Service Plan in RIFIS (typically because the
FSCC has marked the status “pending” to alert a supervisor it is ready for their review and to mark status as “complete”).
Indicate a begin date and end date that match, a default time of 15 minutes, and mark the status on this activity as
“complete”. (This is NOT a reoccurring activity and will be READ ONLY after saving as marked “complete”.)
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rece = |EB Locatisn/TCCP Tunding |Within FCCP

Agency * ||;|"||1 and Family Ser Dotzilz Place of Earvica |[:h|||1 and Family ser

W - . . -

Winriear |Guuliclmuy, Barbara Payer |Service Lontract Detzils

Status L. . .. . .

Complete I This is not a reoccurring activity, therefore supervisors will marlk
S complete after indicating above the date & time authorization of
Sarvies |servelimpus lhie nilial Farmily Service Plan occuned.

[supervicor Approval Date - (ngning & Transitional reviews of the Family Service Plan will be
. recorded using the same codes asindividual activity records)
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Early Intervention= Start date child is enrolled in program and/or date worker obains information if child entered FCCP
already involved. End date will be modified when worker obtains date of when child completes program. See example

of how to enter in RIFIS below:
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Aclivily Delails J
Focn ] Lecstion/TCCR Tunding | weferred Uut to non-rCCr [

Agenry * |CI|iI|] and Family Ser [zrz= Placa of Sarvics Child and Farily Servives of Mewpurl Cu%
Worker ¥ Chace, Sheila |9 Paver Federal Grant Funding B2 patail=
Status [ Pending I:I'| This activity start date will be defined asthe date child has started El
Rty Bt program. If child enters "CCI already enrolled, worker should use start
service * [CriyCdopecdts date they obtained the information of child participating in EI. This is
3 o c .. .
— — not a reoccuring activity, BUT worker should leave "pending” and when
Early Intervention g date oceurs, open El activity record and modify the date, mark
"complete”, save and closc.
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