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Assessments and Forms 
 
Quality assurance reports show that end users are not consistently identifying 
their agency when filling out an assessment or form.  In an effort to always 
capture this information, the agency field is now required.  
 

 
 
In order for a dropdown list to appear for the agency field, an agency intake 
record must be created.  To add an agency intake record, select add Agency 
Intake from the “File” menu in the “Agency Intake” tab page. 
 

 
 


